
Can I log in to Microsoft 
Teams?



You will need

• Go on to Google Chrome or Microsoft Edge

• Know where the @ sign is on your keyboard

• Your school email address (please type it carefully)

• Your Password (make sure it is case sensitive)

• Good luck!



1) Go to office.com

• Type www.office.com into the 
browser

http://www.office.com/


2) Click sign in

• Click the red sign in button



3) Enter email address

• Enter email address

• Click Next



4) Enter password

• Make sure case sensitive



5) Click the T teams

• T is TEAMS



6) Click the use the web app instead

• 6) Click the use the web app instead



This will be your dashboard

Click ACTIVITY button



Assignment – click add work



Upload from the device and browse the 
computer’s drive



When it is added click ‘Hand In’



JOIN MEETING

Click TEAMS and then your class 
will appear



JOIN MEETING

Click JOIN whilst the meeting has started



JOIN MEETING

This box will open …

Toggle for CAMERA 

Toggle for MICROPHONE

Then click JOIN NOW



JOIN MEETING

This box will open …

Waiting for others to join…

Shows that Camera and 
Microphone are off


